Voyager training Structure

for new staff or staff who are taking on new responsibilities


Basic Voyager training:  (LRP)


Overview


Record Structure


What is MARC format?


Intro to bibliographic information


Managing multiple windows





Searching the OPAC:  (RK)


(offered bimonthly in a class)





Searching in Catalog module  (DF) (MWC-resource person)





Cataloging import and/or input  (DF)





Annexing  monographs and serials  (MTL)





Circulation desk functions:  (SB)


Patron records


Charge/discharge


Holds/recalls





Searching/interpreting acquisitions records(CJF)





Circ-on-the-fly  (DF)





Acquisitions input 


Monographic receipts (CJF)





Serials  (HAF)





Reserves  (DM)





(for distributed check-in


and view-only Acq, e.g.selectors)








Name Key:


CJF:  Carol Fagundus


DF:  Debbie Follansbee


DM:  Doug McGee


HAF:  Heidi Fisher


LRP:  Luisa Paster


MTL: Maryann Langer


MWC:  Marie Wange-


Connelly


RK:  Rhoda Kesselman


SB:  Sharon Brown











